Reston Village Hall 
SCIO No SCO5374

Code of Conduct
Introduction 

This Code is intended as a guide to indicate the standards of conduct and accountability which are expected of the Reston Village Hall Management Committee, volunteers and / staff or other individuals involved with the Reston Village Hall.

This Code has been devised using OSCR information with the relevant Reston Village Hall SCIO Constitutional clauses in brackets (41, 42).  
All Trustees must read and acknowledge this Code of Conduct, and agree to abide by it.
General Code of Conduct:
1) Charity Trustees have a legal responsibility to put the interests of the charity above personal interests, to protect the beneficiaries, assets and reputation of the charity. (17, 36, 41)  
2) All the trustees are collectively responsible for ensuring that the charity is run properly and meets its legal duties under charity law and other relevant legislation. (37, 41)
3) Trustees must make sure that their Charity meets legal requirements when referring to their charitable status, for example in advertisements and in their duty to provide information to the public.  Trustees must also ensure that social media posts on behalf of Reston Village Hall are accurate, not inflammatory, defamatory or detrimental to the reputation of Reston Village Hall. 
4) Individuals must not discriminate against people they come into contact with during their work with, or on behalf of, Reston Village Hall on the basis of their ethnic origin, gender, sexual orientation, religion, disability, age, colour, family circumstances, working arrangements, social class, national or social origins, political or other opinions.  All individuals will be expected to understand and to comply with Equal Opportunities legislation.
5) Trustees are required to declare any conflicts of interest, have a collective responsibility to manage conflicts of interest and to act in the charity’s interests. (36, 38, 53, 54) 
6) Trustees cannot be employed by Reston Village Hall SCIO or receive remuneration for carrying out their trustee duties. (39)

7) Trustees should not derive any financial benefit from being a trustee, trustees can only claim agreed expenses on production of receipts for expenses incurred. (6, 39, 40)
8) Trustees must notify the Chairperson of any gifts received and should not derive any personal pecuniary benefits. 

9) Each trustee should have a copy of the charities constitution and understand what it says and means. All actions should be directed at achieving the purposes set out in the constitution.

10) All charity trustees are responsible for the charity finances and shall have access to financial records. (86,87,88).
11) Trustees must comply with the Charities and Investment Trust (Scotland) Act 2005.  Trustees are responsible for ensuring that all details on the Scottish Charity Register are correct.  It is a legal requirement to ensure that Principal Contact details are up to date. If trustees want to make certain changes to Reston Village Hall SCIO, then they will need OSCR permission. (92, 93).
12) Trustees must submit Annual Accounts, the Trustee, External Scrutiny Report and an on-line Annual Return every year. (88, 89).

Conduct in Meetings:  
13)  Some people may lack the confidence to express themselves fully in a meeting with other people, whereas some find it all too easy to dominate. Individuals should understand that collective decision making means not always getting the decision you want and accepting the responsibility of abiding by majority decisions. 
14) Effective meetings can be achieved if all individuals are committed to some simple ground rules for behaviour before and during meetings.   The behaviour of Trustees at meetings is therefore important to the success of the meeting 
15)  Individuals have a responsibility to be properly prepared for meetings by reading the paperwork beforehand and by committing themselves to attending meetings as required. 
16)  Individual and personal disputes should not be allowed to affect conduct within the meeting but should be resolved elsewhere. 
17)  All contributions should be addressed to the meeting via the Chair. Individuals wishing to speak should seek the attention of the Chair and wait their turn to speak only when directed by the Chair. 
18) Individuals should not have meetings within meetings by discussing issues with other individuals or groups of individuals when another person has been directed by the Chair to speak. All comments and queries should be directed to the whole meeting via the Chair. 
19) Individuals should respect the contributions of others by not interrupting when someone is speaking, even if they may not agree with what is being said.
20) In contributing to the meeting individuals will ensure that comments they make do not amount to a personal confrontation on another individual and should avoid using heated, emotional and value loaded language and behaviour.
21) Individuals should be constantly aware in their remarks of their equal opportunities responsibilities and avoid the use of potentially offensive language and comments. 
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